CONGRATULATIONS!

You are now the owner of a first-class KVRS Voice Mailbox!

Your magnificent new KVRS Voice Mailbox includes the following fabulous features:

· Whenever anyone leaves a message for you, one of two things will happen:

1. If you have “pager notification” enabled, you will be paged whenever anyone leaves a message for you.


2. With “phone alert” enabled, the voicemail system will call your phone.


a. If you answer the call, you will hear, “Hello, please enter your passcode.”


b. If you do not answer the call and you have Caller ID, you will see a missed call from a 456- number.

· You can schedule which hours of the day the system should notify you of waiting messages.  You can use this feature to avoid being woken up by people leaving late-night messages.

· You can create “distribution lists” to leave a single message for multiple people.

The MAIN NUMBER to the KVRS Voice Mailbox system is:

340-KVRS
The DIRECT NUMBER to your KVRS Voice Mailbox is:

     
You can give either your DIRECT NUMBER or the MAIN NUMBER to potential callers.  People who call your DIRECT NUMBER will immediately get your personal greeting.  People who call the MAIN NUMBER can reach you by choosing the following menu options:

                
                   
                      
To retrieve your messages, do the following:

	· Call your DIRECT NUMBER.

· During the greeting, press “*” (the STAR button).
	You can skip these two steps if the system is calling you.


· Obey the prompt to enter your PASSCODE.  Your initial passcode is:

     
You are strongly encouraged to change your PASSCODE so that only you will know it.  Read on.

· Listen to the self-explanatory menu.  The following menu options are particularly important here:

· Press “P” (button 7) to Play your messages.

· Press “U” (button 8) for User Options.

User Options is where you:

· change your PASSCODE;

· set your Pager Notification Schedule;

· Create and maintain your Distribution Lists.

If you have any problems with the system, contact the KVRS Information Technology Chair (Kevin Lipscomb).

We hope you’ll get years of fun and enjoyment from your marvelous KVRS Voice Mailbox!

